WOODFORD WAR MEMORIAL AND COMMUNITY CENTRE EVENT BOOKING FORM
Chester Road, Woodford, Stockport, Cheshire. SK7 1PS   Registered Charity No.  520141

Tel 0161 439 1651  email:woodfordbookings@googlemail.com     www.woodfordcom.com   You may complete this form online (just tab your way through it), save it to your computer for your own records, then print it out, sign it and send it to us along with your deposit cheque. This is by no means obligatory, but if you have saved this form to your computer it would help us enormously if you emailed it to us as an attachment as well, then we know to expect your payment in the post and confirm your booking. Thank you.
 Name of Hirer (the “Responsible Person”)      
Or Organisation      
Address            

Postcode      
Tel. No.               
email       
 
Date(s) of hire          
Time:  From                       To      
Numbers attending event       Purpose of hire                              

Please check the appropriate boxes for your requirements:-  Large Hall   FORMCHECKBOX 
        Small  Hall   FORMCHECKBOX 

Kitchen   FORMCHECKBOX 
     The field   FORMCHECKBOX 
    WWMCC to clean up after your event?   FORMCHECKBOX 
 If you have checked the box please refer to the conditions stipulated in the “Cleaning” section of our terms and conditions. Thank you.
Do you require circular tables?  FORMCHECKBOX 
 If yes, how many do you require?     Please note, circular tables will be charged at £5 per table in addition to the quoted room hire fee.
Do you require a bar?   FORMCHECKBOX 
 **If you have checked the box please refer to the conditions stipulated in the “Bar Service” section of our terms and conditions. Thank you.
Will there be a disco / live band?   FORMCHECKBOX 
 If you have checked the box, please give name, address and telephone number of who will be providing the disco / band. Thank you.
Name                        
Tel No.     
Address       
I hereby confirm that I understand and agree to abide by the Terms and Conditions of Hire, as laid down by Woodford Community Centre Committee, a copy of which has been provided to me as the “Responsible Person”.

Signed ……………………………………..                        Date ………………………………….

Please note that this form acts as confirmation of booking and until we receive this form along with the deposit your booking is not secured.  
A deposit of £50.00 (or full charge, whichever is the least) is required to be paid with this booking form. WWMCC will invoice you for the balance which is due one month prior to date of hire. Please make cheques payable to Woodford Community Centre or WWMCC. Thank you.
21st Birthday Parties Please note that we require copy of confirmation of date of birth and we also require an additional £100 damages deposit in the form of a separate cheque. This will be returned to you after the event if no damage has been caused to the Centre.
 Once signed and completed please return this form to the above address. Thank you.
